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Mentor Planning Sheet

	Mentor Team:


	Activity or Team Building Exercise:

Date of Presentation:



	Desired Outcomes: 

(What do you want the participants to learn or understand by the end of this activity?)



	Personal Connection:  

(Why is it important that the participants learn this?  How will it make a difference for them in MeneMAC?  How will you show them the importance or connection to them personally?)



	Concepts/Skills/Other Information You Are Trying to Deliver:



	Description of the lesson/demo/presentation you will do:



	Materials/Equipment/Supplies/Preparation Needed:

(for example if you need to find and cue videos or record sample footage onto the Avio, make handouts, etc)



	Practice/Clarification:

(What will you do or have the participants do to insure that they understand the material and that they have sufficient practice to master the skills? How will you provide practice in a way that is challenging and fun? Can you think of “video problems” that they may have to solve, using the skills that they are learning? How will you check and support them along the way so that they will be successful?)



	Assessment:

(What tasks can we offer them to show that they have mastered the skill?  How can we make these “authentic” and “real world”?)


	Other Stuff to Keep in Mind:
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